12009 Assessment Appeals Information

Assessment Appeal Board (AAB):

Established fo resolve property valuation disputes between taxpayers and the
Assessor's Office.

Consists of three impartial commissioners who are independent from both the
Assessor s and Tax Collector's Offices.

What Are You Appealing? What are the Filing Periods?

Contact the Assessor's Office at 650-599-1227 for clarification of \ your valuation and
possible resolution of any issues without the need to file an appeal. :
Notwithstanding any.conversations/negotiations in which you may be engaged with the
Assessor's Office, it is the taxpayer’s responsibility to insure that the deadline for filing
an appeal with the AAB does not expire in the event an agreement with the Assessor’s
Office is not reached. ’

Three Primary Types of Appeals:

Regular Assessment/Decline in Value. You can appeal your regular assessment (I e.,
_ annual valuation) if your property’s fair market value is less than its assessed value as of
January 1, 2009.

- Filing Period: Your application must be postmarked or hand- delwered to the AAB Clerk

‘between July 2, 2008 and November 30, 2009

Supplemental or Escape Assessments are issued by the Assessor upon a Change in
Ownership or New Construction.

Filing Period: Your application must be postmarked or hand-delivered to the AAB Clerk
within 60 days from the Notice Date on the Notice of Supplemental or Escape
Assessment.

Notice of Valuation Reduction: The Assessor’s Office may inform you that it is

* reviewing your property s fair market value to determine if you are eligible for a

temporary decline in value for the current tax year. Such review does not extend or
otherwise toll the regular assessment filing period. Therefore; if you have not received
notification of the Assessor's decision, you may wish to file an assessment appeal to
preserve your appeal rights.
Filing Period: If you subsequently receive notification from the Assessor s office that it
intends to reduce the assessment of your property for the current tax year and you
disagree with the amount of the reduction, you may file an appeal of the reduction with
the AAB. Your application must be postmarked within 60'days from the Notice Date on
the Notice of Valuation Reduction. If the Assessor does not reduce the assessment of
your property, any appeal of your regular assessment must be filed within the Regular
Assessent/Decline in Value t” ling period (July 2, 2009 through November 30, 2009).

Completing the Appllcatlon For Changed Assessment

All applicable sections of the form must be completed and the appllcatlon must be
signed and dated. Common errors on the application occur in the following sections:

Section 2, Agent: Applicants are ot required-to-have-an-agent. However, if youhave—————————
an agent, you must either authorize such representation by providing a "Signature of
Applicant/Officer/Authorized Employee" in Section 2 or attaching a separate "Agent's

Authorization.”

The information set forth herein is intended to provide a general outline of issues that may arise in connection
with appeals of property tax assessments and is not a substitute for legal advice. If you have questions
about the assessment of your properly, the appeals process, and/or whether you can or should fite an appeal,
you should contact a legal professional who has experience in California properiy tax law.
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« Section 4, Value: The “Value on the Roll” is the assessed value that you want to
appeal. The “Applicant's Opinion of Value” is the value that you believe is correct. Both
columns must be completed. .

» Section 5: Type of Assessment Being Appealed and Their Filing Periods: Only one
type of assessment may be checked and only one tax year may be specified.

«  Section 6, The Facts: Check any or all that apply, and/or check Box | (“Other”) and
attach a more detailed written explanation.

« Section 6, B and C: Check one of these boxes if you are appealing the property’s base
year value following a change in ownership or new construction. A prior base year value
may also be challenged on a regular assessment appeal if you check one of the boxes
in Section 6, B or C. If your appeal is successful, such relief would only be prospective,
however. _

¢ Section 7, Written Findings: Written Findings of Fact are necessary if you plan to

" appeal an adverse decision in Superior Court. All fees must be paid in full at the
conclusion of the hearing. -

The Hearing: Once your application is processed your appeal will be scheduled for a hearing
before the AAB in which you must support your opinion of value. In preparing your case, the
following information may be helpful: ,

« Fair Market Value and Comparable Sales: “Fair market value” means the price for
which the property would sell in an “arms-length transaction” on the open market. By
statute, a property’s purchase price is presumed to be its fair market value. The
preferred method of establishing a property's fair market value as of the valuation date is
through comparison with sales of properties that have been properly adjtisted to
compensate for differences such as time, age, size, and other property characteristics.

» 90-Day Rule For Comparable Sales: When selecting comparable sales to present at
the hearing, the sales must have occurred no more than 90 days after the valuation
date. Thus for a 2009 Decline in Value appeal, any comparable sales presented must
have occurred no later than March 31, 2009 (which date is 90 days after the January 1,
20089, valuation date). Sales that occurred prior to January 1, 2009, are not prohibited
but should be adjusted for time. Attached is a sample chart published by the State
Board of Equalization that presents one possible format in which to present comparable
sales information. S '

» Zillow & Other Online Comparables: If you use Zillow or other online sources for
valuation information, look for confirmed sales (and make adjustments to the same)
rather than offering prices or estimates, which have little or no evidentiary value.

» Obtaining an Appraisal: You may consider obtaining ard presenting an appraisal of
the property from a certified appraiser. '

. Obtaining the Application For Changed Assessment: _

« Applications for appeal may be obtained at the AAB website af: :
www.co.sanmateo.ca.us/assessmentappeals or by e-mail request to the Clerk of the
Assessment Appeals Board, Jack Yaco at jyaco@co.sanmateo.ca.us

» You can obtain a copy of Publication 30 which explains the appeals process in detail at:

The information set forth herein is intended to provide a general outline of issues that may arise in connection
with appeals of property tax assessmenis and is not a substitute for legal advice. If you have questions
about the assessment of your properly, the appeals process, and/or whether you can or should file an appeal,
you should contact a legal professional who has experience in California properly tax law.
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APPLICATION FOR CHANGED ASSESSMENT
County of San Mateo Assessment Appeals Board FILING FEE: $30.00 THIS APPLICATION MUST BE FILED
400 County Center, BOS 104 - Redwood City - CA 94063-1646 To be paid at ime of filing ON OR BEFORE NOVEMBER 320, 2009
Phone: (650) 3634573 - Fax: {650) 364-3955 : '

This form contains all the requests for information thaf are required for fling an epplication for DO NOT WRITE IN THIS SPACE
changed assessment. Failure to complefe this application may result in rejection of the application
and/or denial of the appeal. Applicants should be prepared to submit addifional informafion if | Received: Postmark;

requested by the assessor or at the time of the hearing. Failure o provide information the appeals
board considers necessary may result in denial of the appeal or the continuance of the hearing.

PLEASE TYPE OR PRINT IN INK-SEE INSTRUCTIONS FOR FURTHER INFORMATION

Appeal I\‘Iumher: 2009-

1. APPLICANT'S NAME (last, first, middia initial) 3. PROPERTY IDENTIFICATION INFORMATION
SECURED: ASSESSOR'S PARCEL NUMBER

DBA:

STREET ADDRESS/P.Q, BOX NUMBER (MUST be applicant’s mailing address} UNSECURED; ACCOUNTITAX BILL NUMBER

city STATE ZIP CODE PROPERTY ADDRESS OR LOCATION

DAYTIME PHONE ALTERNATE PHONE FAX NUMBER

( ) { ) ( )

E-MAIL ADDRESS

2. AGENT OR ATTORNEY FOR APPLICANT - PROPERTY TYPE: : '
' [ Single-Family Residence/Condo/Townhouse
PERSCN TC CONTACT (# other than gbove) (fast, first, middle initial) O Apartments {(number of units ) [] Boat or Airplane
. O Commercial/industrial © [ wvacant Land
STREET ADDRESS/P.0. BOX NUMBER O Agricultural O Other
O Business Personal Property/Fixtures
cy STATE ZIP CODE Is this properly an owner-occupied single-family dwelling?
[Oyes EdNo
DAYTIME PHONE ALTERNATE FHONE FAX NUMBER 4. VALUE & VALUE - B. APPLICANT'S C. APPEALS
( Yy { } { } Ol ROLL OPINION OF VALUE | BOARD USE ONLY
E-MAIL ADDRESS - | Lo
AGENT'S AUTHORIZATION IMPROVEMENTS/STRUCTURES
' FIXTURES W1

If the applicant is a corporation, the agent's authorization must be signed by an officer —
or authorized employea of the business endily. If the agent is not an aftormey licensed in PERSCNAL PROPERTY

California or a spouse, child, or parant of the person affected, the folfowing must be TOTAL
completed {or altached to this applicalion-see instructions).
PRINT NAME OF AGENT AND AGENCY PENALTIES

5. TYPE OF ASSESSMENT BEING APPEALED (check ong}
IMPORTANT — SEE INSTRUCTIONS FOR FILING PERIODS

is hereby authorized to act as my agent in this application and may inspect assessor's | ] Regular Assessment — Value as of January 1 of the current year

racords, enter into stipulafions, and otherwise seflle issues relafing to this epplication. ] supplemental Assessment ROLL YEAR
SIGNATURE OF APPLICANT/OFFICER/AUTHORIZED EMPLOYEE Aftach 2 copies of Notice (or Tax Bill if the Notice was not timely received)
Y. ’ Date of Notice or Tax Bill . : . .
[] Roll Change/Esecape Assessment/Calamity Reassessment ROLL YEAR
HiLE DATE Altach 2 copies of Notice (or Tax Bill if the Notice was not timely received)
Date of Nofice or Tax Bill ’

6. THE FACTS THAT | RELY UPON TO SUPPORT REQUESTED CHANGES IN VALUE ARE AS FOLLOWS: You may check all that apply. If you are uncertain which item to check, please check
*L. OTHER." Attach two copies of a brief explanation of your reason(s) for filing this application. PLEASE SEE INSTRUCTIONS BEFORE COMPLETING THIS SECTION. '

O A Decline in Value: The assessor’s roll value exceeds the market vaiue as of E. Personal Property/Fixtures: Assessor’s value of personal property and/or fixtures
January 1 of the current year. exceeds market value.
B. Change in Ownership: ) O 1. All persenai propertyffixtures.
a . zi:t cha;nge in ownership or other reassessable event occurred on the O 2. Onlya portion of the personal propesty/fixtures. Aftach description of those items.
e o . ) N -
O 2 Baseyear value for the change in ownership established on the date 00 F. Penalty Assessment: Penalty assessment is not justified. .
of is incorrect. O G. Classification: Assessor's classification and/or allecation of value of property is
C. New Construction: incormrect, _
O 1. Nonew construction or other reassessable event occurred on the date H. Appeal after an Audit: MUST include descn‘ptlon of each property, issues being
of ... . . appealed, and your opinion of value. Please refer to instructions.
O 2 Baseyear value for the nei;viﬁoogst“;udcﬁon established on the date of . 71 1. Amount of escape assessment is incarrect.
i} 2. Assessment of other pro of the a ee at the location is incomect.
O D. Calamity Reassassment: Assessor's reduced value is incorrect for property - - property ssessee e
damaged by misfortune or calamity. O I Othar: Attach explanation.

7. WRITTEN FINDINGS OF FACTS [ Arerequested [ Are notrequested  ($250 for the first hearing hour, $175 for each additional hour or fraction therec

8.0 Yes [JNo Do you want to designate this application as a claim for refund? Please refer fo instructions first.
' ' . CERTIFICATION

1 certify (or declare) under penalty of perjury under the laws of the State of California that the foregoing and ali information hereon, including any accompanying statements of
documents, is trus, correct, and complete {o the best of my knowledge and belief and that I em (1) the awner of the property or the person affected (i.e., a person having a direci
econormic inferest in the payment of the taxes on that property—"The Applicant”), (2) an agent authorized by the appficant under ftem 2 of this application, or (3) an attomey licensed tc

practice law in the Stale of California, State Bar No. , who has been retained by the applicant and has been authorized by that person to file this application.
SIGNATURE _ SIGNED AT cITY STATE DATE
foN

NAME AND TITLE (please typea or print)
'O owner [ Agent [ Attomey [ Spouse I Registered Domestic Partner [J Child [ Parent [] Person Affected
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INFORMATION AND INSTRUGTIONS FOR APPLICATION FOR CHANGED ASSESSMENT

The Slate Board of Equalization has prepared a pamphlet to assist you in completing this application. You may download a copy of Publication 30, Residential Property A it Appeals, at
www.bos.ca.gov or contact the clerk of your local board for a copy.

Filing this application for reduced assessment does not relieve the applicant from the obligation 1o pay the taxes on ihe subject praperty on or before the applicable due date shown on the tax bill
If a reduction is granted, a proportionate refund of taxes pald will be made by the county. . .

Based on the evidence, the agpeals board can increase as well as decrease an assessment. The decision of the appeals board upon this application is final; the appeals board may not
reconsider or rehear any application, Howaver, either the applicant or the assessor may bring timely aclion in superior court for review of an adverse action if written findings of fact have been
propery requested. See the instructions for box 7 for more information regarding the request and payment for written findings of fact.

An application may be amended until 5:00 p.m. on the last day upon which the application might have been Gmely filed. After the filing petiod, an invalid or incomplete application may be
comecled at the request of the clerk or amendments may be made at the discretion of ihe board. Centact the clerk for information regarding comecting or amending an application.

The appeals board can hear matters conceming an assessor's allocation of exampt values. However, it cannot haar matlers relating to a persen's of organization's eligibility for a property tax
exemption, Appeals regarding the denial of exemptions are under the jurisdiction of the assessor and/or the courts.

The following numbered instructions apply to the cormespending numbers on tha application form. Please type or print In Ink all Information on the application form.

Box 1. Enter the name end mailing address of the applicant. if the applicant is other than the assessee (6.9.. leased property}, attach an axplanétion. NOTE: An agent’'s address may not be
substituted for that of the applicant.
Box 2. Provide the name and mailing address of the agent or attemay, If applicable. If the agent is not a California-icansed attomey, you must also complate the agent's authorization

section, of an agent's authorization may be attached to this application. An atlached authorizaion must contain 2Hl of the following information.
+  The dale the authorization is executed.
«  Astatement that the agent is authorized to sign and file applications in the calendar year of the applicafion,

+  The specific parcel{s) or assessment(s} covered by the autharization, or a statement that the agent is authorized to represent the applicant on all parcels and assessments
located within the county that the application is being filed.

« The name, address, and telephone number of the agent.
»  The applicant’s signature and title.
+  Astatement that the agent will provide the applicant with a copy of the application.

Box 3. If this application is for an assassment on secured property, enter the Assessor's Parcel Number, which is printed on both your assessmant notice and tax bl ‘Il the pro_peﬂy is
unsecured (g.g., an aircraft or boaf), enter the account/tax bill number from your tax biil. Enter a brief description of the property location, such as streat address, clty, and zip code,
sufficient to identify the property and assessmant being appealed. .
For a single-family dwelling, indicate If the dwelling Is owner-occupied.

Box 4, Column A: Enter the figures shawn on your assessment notice (or tax bill if the notice was not timely recaived pursuant te Revenue & Taxalion Code § 1605) for the year
being appealed. If you are appealing a current year assessment {base year or decling In value} and have not raceived an assessment nolice, or are unsure gf
the valuss to enter in this section, please conlact the assessor's office. If you are appeaiing a calamity nent or an 1t retated to a change in
ownership, new construction, roll change, or escape assessment, refer 10 the reassessment notice you received. -

Column B: Enter your opinion of value for each of the applicable categories. If you do not state an opinion of value, it will rasult in the rejection of your application,
Column C: This column is for use by the appaals board. Do not anter any figures In this column, '

Box 5. CHECK CNLY ONEITEM PER APPLICATION. Check the item that best dascribes the assessment that you are appealing.

Regular Assessmant filing dates for 2007 are: (1) July 2 through September 17 for all property located in the county provided the cnun{? assessor sent a notice by August 1-of
assessed value to all assessees with raal property on the local roli; or {2) July 2 through Novembar 30 for all property located in the county if the county assessor did not send -
assessed value notices by August 1. Check the Regular Assessment box for: i

+  Decline in value appeals :
+  Change in ownership and new construction appeals filed after 60 days of the malling of the supplemental assessment nafice {or supplemental tax bill if the nofice was nat timely
recaived pursuart 1o Rev. & Tax Code § 1805}

Supplemental Assessment fifing dates are within 60 days after the mailing date printed on the supplemental notice (or supplemental tax bill if the nolica was not timely received
pursuant to Rev. & Tax Cods § 1605), or the postmark date of such notice or tax bill, whichever Is later. Check the Supplementat Assessment box for:

+  Change in ownership and new construction appeals filed within 60 days of the mafling dats printed on the supplemental assessment notice (or supplemental tax bill if the notice
was not timely received pursuant ta Rev. & Tax Code § 1605), or the postmark date of such notice or tax bill, whichever is later.

Rolf Change and Escape Assessment filing dates are within 60 days aﬂe-r the mailing date ptirﬂed on the assessment notice, or the postmark date of the notica, whichever is later.
Gheck the Roll Change/Escape A nent/Calamity Ri t box for: i !

*  Roll coections . . . /
+  Escape assessments, including those discovered upon audit ’ S

-

Calamily Reassessment filing dales are within six months after the mailing of the assessment notice. Check the Ro/u Change/Escaﬁe A tCalamily R it box for:
»  Property damaged by misforiune or catamity
For Supplemental Assessment and Roll Change/Escape A tCalamity R 1t appeals, indicate the roll year and provide the date of the notice {or tax bill if the

notics was rat timely receivad pursuant to Rev. & Tax Code § 1605),. Typically, the roll year is the fiscal year that begins on July 1 of the year in which you file your appeal. Attach
one (1) copy of the supplemantal or sscape assessment notica (or supplemental or escapa tax bill if the nolice was not timely recsived pursuant to Rev. & Tax Code § 1605),.

Box €. Please mark the item or lems describing your reason{s) for fiing this application and attach two copies of a brief explanation of {he facts relied upon to support your cigim that the
appeals board should order a change in the assessed value, base year value, or classification of the subject property. You are not required to provide evidence with this application
and you should be aware fhat any such explanation or information will not be considered as evidenca unless and vntil you introduce it as evidence at hearing. If you selecled
DEGLINE IN VALUE, be advised that the application wit! only be effectiva for the one year appealed. Subsequent ysars will normally reguire addiliona! filings. In general, base ysar
is either the year your real propery changed ownarship or the year of completion of hew construcion on your propery; base ysar value is the value established at that kme. The
base year value may be appealed during the regular filing period for the year it was placed on the roll or during the regular fiting pericd in the subsaquent threa years. CALAMITY
REASSESSMENT includes damage due to unforeseen gocurences such as five, earthquake, and flood, and does not includa damages that occur gradually due to ordinary natural
forces. A penalty assessed by the tax collector for nonpayment of taxes cannot be ramoved by the appeals board. Indicate whether you are appealing an itemn, calegory, or class of
proparty or a portion theraof, if you are appealing only an item, category, or class of property, please attach a separate sheet identifying what property will be tha subject of this
appeal. APPEAL AFTER AN AUDIT must include a completa desceiption of each praperty being appealed, and ihe reason for tha appeal. Conlact the clerk to determine what
dotuments must be submitted, If you do not submit the required informatian timety, It may resultin tha denial of your application.

Box 7. Witten findings of facts are explanations of the appeals board's decision and will be necessary if you intend to seek judicial review of an adverse appeals board dacision. Findings
wust be requested in writing prior to the commencement of the hearing and the fee for such findings must be tendered prior to the conclusion of the hearing. Requests for a
recording or transcript must be made no later than 60 days after the final determination by the appeals board. You may contact the clerk to determine the fee for thess items; do not
send payment with your application. :

Box 8, - Indicate whether you want to dasignate this application as a ciaim for refund. If action in superior court Is anticipated, deslgnating this application as a ¢lait for refund may affect the
lime period in which you can file suit. NOTE: Iffor any reason you decide to withdraw this application, that action will aiso constitute withdrawal of your claim for refund.

if the assessed valua of the property exceeds $100,000, the assessor may initiate an "exchange of information” {Revenue and Taxation Code section 1606). You may also request an "sxchange
of information* betwesn yourself and the assessor regardless of fhe assessed value of fhe properly. Such a request may be filed with this application or may be filed any fime prior to 30 days
before the commencement of the hearing on this application. The request must conlain the basis of your opinion of value. Please include comparable ssles, cost, and Income data where
appropriate ta support the value. In some countias, a list of property transfers may be inspected at the assessor's.office for a fea not to exceed $10. The list contains fransfers that have occumed
within the county over the last two years. :

Original signatures are required for each application. Check the box that best dascribes your status as the person filing this application.



‘Property Tax

Comparison Work Sheet

-_ Stafe, Board of Equatization

Your Property

1 (Subject Property)

-Sale#1 .

Sale #2

Sale #3

Property Address
City -

{ Distance from Subject
Property

Zoning

Property Use-

Lot Size -

Lot Attributes -
(view, excess traffic,
terrain, etc.)

Living Area

Gara:ge Area

Year Built

Bedrooms/Bathrooms

Central Heat

Air Conditioning -

< |
z |z

g |
2|2

Other Improvements
(pool, patio, porch, etc.)

Sale Date

! 1

/1

T

71

Property Values

Assessed Value

Sale Price

Sale Price

/

| Sale Price

$ per Square Foot of
Living Area

$

Assessed Value

$

. Sale Price

. Sale Price
$ -

$

Sale Price

s p




